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IHogoxxeHue
0 3alIuTCe HepCOHaJIbeIX JAHHBIX paﬁoTHI/IKOB

1. O01mue moJ10KeHU S

1.1. Hacrosiiee [lonoxxenue pazpadorano B cooTBeTcTBUU ¢ DeepanbHbM 3akoHOM Ne 149-D3 ot
27.07.2006 r «O6 uHdpopmanuu, WHHOPMAIMOHHBIX TEXHOJOTHIX M O 3alMTe WH(pOpMarum» B
penakuun ot 2 nekabps 2019 r, depepanbHbiM 3akoHOM Ne 152-03 ot 27.07.2006 t «O
NEPCOHAIbHBIX JaHHBIX» B penakuuu ot 31 nexadbpst 2017r; Koncrturynueit Poccuiickoit
Oenepatiin 1 TpynoBeiM kojxekcoM Poccuiickoit denepanuu, YcTaBoM 00pa3oBaTeIbHOTO
yupexaenus. [Ipu cocraBnenun yureno [lonoxxenune 06 0cOOEHHOCTSIX 00pabOTKHU MEePCOHATBHBIX
JAHHBIX, OCYLIECTBISIEMON 0€3 WHCMOJIb30BaHUSI CPEICTB AaBTOMATHU3AIMU, YTBEP)KIECHHOE
[TocranoBnennem IlpaBurensctBa PD® No 687 or 15.09.2008r; TpeboBanums K 3amure
MEPCOHANBHBIX JIaHHBIX MPU HUX 00paboTKe B HMHPOPMALMOHHBIX CHCTEMax MEpPCOHAIbHBIX
NaHHbIX, yTBepxkAeHHbIe [locTanoBnenuem IlpaBurenscrBa Poccuiickoit ®eneparuu Ne 1119 ot
01.11.2012r.

1.2. lannoe IlomoxeHue ompenenseT OCHOBHBIE TpeOOBaHHMS K 3amiure, o0pabOTKe, MOPSAKY
MOJIYYeHUS!, XPAHEHHUsI, UCTIOIb30BAHMS U MEPEJaul NEPCOHATBHBIX JaHHBIX COTPYAHUKOB JI€TCKOTO
caja, a TaKKe OTBETCTBEHHOCTbh 3a HApyLIEHHE HOPM, PETyIUpYIOIUX 00paboTKy M 3alluTy
MEePCOHANBHBIX JaHHBIX B 00pa30BaTEIbHOM yUPEKICHUU.

1.3. [Tono>xeHne ycTaHaBIMBAET OCHOBHBIE IIOHATHUS U COCTaB MIEPCOHAIIBHBIX JAHHBIX pAOOTHUKOB B
OV, pernameHntupyetr GOpMUPOBAHUE U BEJACHHUE JTUYHBIX /€T, ONpe/esseT mpaBa u 00I3aHHOCTH
pabOTHUKOB TO 3alUTEe NEPCOHAIBHBIX JAHHBIX, a TaKKe OOS3aHHOCTH COTPYAHUKOB IIO
00€CTeYeHNIO JOCTOBEPHOCTH MEPCOHATIBHBIX JAHHBIX.

1.4. Denbto Hacrosuiero Ilonmoxkenus sBnsercs oOecredyeHue 3allUThl MpaB M CBOOOJ
MeAarorndeckux pabOTHUKOB U OOCITY>KMBAIOIIETro MepcoHana Mpu 00paboTKe MX MEePCOHATbHBIX
JIAHHBIX, B TOM YHCJIC 3aIlUTHI ITPaB HA HEMPUKOCHOBEHHOCTh YaCTHOMW KU3HU, TUYHYIO TalHY.

1.5. IIpu onpenenennu o6beMa U COAEpKaHUS IEPCOHATBHBIX JaHHBIX PA0OOTHHUKA aIMUHUCTPALIUS
OV pyxoBoacteyercs Konctutyumeit Poccuiickoit ®enepannu, denepanbHbIMH 3aKOHAMHU H
HacTosmuM [lonoxxenuem.

1.6. IlepcoHanbHBIC AaHHBIE OTHOCITCS K KaTeropu KOH(HICHIMAIBHON WH(popMarmu. Pexum
KOH(UICHIIMATLHOCTA TEPCOHATBHBIX JTAaHHBIX CHUMAETCS B clydasx OOE3IMYMBAHUS WU TIO
VCTEYEHUU 75 JeT CpOKa XpaHEHMs, €CJIM NHOE HE OIPEEIICHO 3aKOHOM.

1.7. Hacrosimee [lonoxenue sBIsSETCS BHYTPEHHHM JIOKAJIBHBIM HOPMAaTUBHBIM akToM OV,
00s13aTeIbHBIM 1T UCTIOMHEHUSI BCEMH PAOOTHHKAMU, WMEIOIIMMH JIOCTYNl K TEPCOHATBHBIM
JTAHHBIM COTPYTHUKOB 00pa30BaTEIbLHOTO YUPEKACHHUS.

2. OCHOBHbIE IOHAITHA M COCTAB MEPCOHATbHBIX JAHHBIX PA0OTHUKOB

2.1. Ilepconanvuvie Oannvie - 00 WHPOPMAIUSA, OTHOCSINASACA K OINPEACICHHOMY WIIN
oTpezieNiIeMOMY Ha OCHOBAaHUH TaKoi nHGopMaIuu (pu3ndeckoMy JIMILY, B TOM YUCIIE eTo (haMuIus,
UMsI, OTYECTBO, TOJ, MECSII, JlaTa ¥ MECTO POXKICHHS, a TAaKKe aapec, ceMelHHoe, COIHAIbHOE,


http://docs.cntd.ru/document/902119128
http://docs.cntd.ru/document/902119128

UMYIIECTBEHHOE MOJI0KEeHUe, 00pa3oBanue, npodeccus, J0X0Abl U aApyras HHpopMarus.
2.2. Ilepconanvuvie danuvie pabomuuxa - 3T0 WHPOpMaNHs, HeoOXoaumas 3apeayromemy OV B
CBSI3U C TPYAOBBIMH OTHOIICHUSIMU U KacaroIIasicsi KOHKPETHOTO coTpyaHuka. [lox nadopmanueii o
paboTHUKE MOHMMAIOTCS CBeleHUs O (akTax, COOBITHSX U OOCTOSTENbCTBAX >KU3HH PaOOTHUKA,
MO3BOJISIOIINE UACHTU(HUIIMPOBATE €r0 IMYHOCTH. IlepconanbHble TaHHbIe paOOTHUKA COZIEpIKATCA B
OCHOBHOM JIOKYMEHTE MEPCOHAIBHOI0 yueTa paOOTHUKOB - INYHOM JieJie pabOTHHUKA.
2.3. Obpabomra nepconanbHbiX OAHHbHIX — 3TO JEUCTBUS (OMEpalyn) ¢ IePCOHATLHBIME JaHHBIMH,
BKJItOUasi cOOp, CUCTEMAaTU3AalIMIO U HAKOILJICHHE, XpaHEHHE, yTOUHEeHHEe (0OOHOBIIEHUE U U3MEHEHHE),
UCTIOJIB30BaHUE U PACIIPOCTPAHEHHUE (B TOM YHCIIE NIepeaaya) NePCOHATbHBIX JaHHBIX.
2.4. Pacnpocmpanenue nepcoHanbHublX OAHHLIX - JCUCTBUS, HAlpaBlICHHbIE Ha Iepeaavy
NEPCOHANBHBIX JAHHBIX OIpPEACIIEHHOMY Kpyry JHIl (mepeaaya MepcoOHATbHBIX JAHHBIX) WM Ha
O3HAKOMJICHHE C [E€PCOHAIbHBIMU JIaHHBIMH HEOTPAaHUYEHHOTO Kpyra JHI, B TOM YHCIE
00HaApO/I0OBaHWE TEPCOHAIBHBIX JAaHHBIX B CPEACTBaX MAacCOBOM HMH(pOpMaIMM, pa3MEIICHUE B
MH(OPMaLIMOHHO-TEJIEKOMM YHUKAIIMOHHBIX CETAX WJIHM MPEI0CTaBIIEHUE JOCTyNa K MepCOHATIbHBIM
JAHHBIM KaKHUM-TH00 HHBIM CIIOCOOOM.
2.5. Hcnonv3o6anue nepconaibHulx OAHHbIX - NCHUCTBUS (ONEpAIMK) C MEPCOHATBHBIMH JTaHHBIMU,
coseputaemble OV B LENSIX NPUHATHS PEILIEHUIN WIM COBEPIICHMS MHBIX JEHCTBUM, MOPOKAAIOIINX
IOPUMYECKUE TOCIEJACTBUS B OTHOLICHHMH PAOOTHHMKA WM JPYrHX JHI JUOO0 HHBIM 00pazom
3aTparvBaroIIMX MpaBa U CBOOO bl paOOTHUKA WU APYTUX JIHII.
2.6. Obwedocmynuvie nepconanvbhvie OaHHble - IEPCOHANbHBIE JaHHBIE, TOCTYI HEOTPAaHHUYEHHOTO
Kpyra JIMI[ K KOTOPBIM TPEAOCTABICH C COTJIACHs pa0OTHHKA WJIM Ha KOTOPBIE B COOTBETCTBHH C
denepanbHBIMU 3aKOHAMU HE PacCHpOCTpaHsAETCs TpeOOBaHKE COOMIOACHUS KOH(PUIEHITNAIBHOCTH.
2.7. B cocTaB nepcoHanbHBIX JaHHBIX paboTHHKa OY BXOMAT:

* aHKETHbIE U Ouorpaduyeckue qaHHbIE;

* oOpa3oBaHue;

* CBEIIEHUS O TPYJAOBOM U OOIIEM CTaXe;

*  CBEJICHUS O COCTaBE CEMBH;

*  MAacIOpPTHBIC JaHHBIE;

*  CBEJICHUS O BOMHCKOM Y4ETe;

*  CBe/IeHUs O 3apabOTHOM IUIaTe COTPYIHHKA,

*  CBEJICHUS O COIMAIBHBIX JIBIOTAX;

*  CHeNMaJIbHOCTb;

* 3aHWMaeMas JIOJDKHOCTH;

*  aJpec MecTa XHUTEIbCTBA U Tele(OoH;

*  MecTo paboTHI WM Y4eObl WICHOB CEMBH U POJICTBEHHUKOB;

*  coJepXaHue TPYJI0BOTO J0T0BOPa;

*  MOJIMHHUKH W KOTTUH IMPUKA30B;

* JMYHOE JIeTIO U TPYAOBas KHIKKA COTPYAHUKA,

* OCHOBaHHMSA K ITPHUKA3aM;

* MarepHalbl 1O TMOBBIINIEHUIO KBATHM(QHUKAIMK ¥ TEPENOATrOTOBKE COTPYAHHUKA, €ro

aTTECTAIlNH, CITyKEOHBIM PACCIIEIOBAHUSM.

2.8. Jlmunoe neno paborHuka OY HaXOIUTCS B TOKYMEHTAIIUU JICTONPOU3BOIUTENS U COCTOUT U3
CJICIYIOUINX JIOKYMEHTOB:

*  aHKeTa;

* asrobuorpadus;

*  KOIHMH JOKYMEHTOB 00 00pa3oBaHUU;

* kaptouka popmsr T-2;

*  KOMHUs MpHKa3a o npuéme Ha paboTy;

*  TPYyAOBOW IOTOBOD;

* JIOKYMEHTHI, CBSI3aHHBIE C IEPEBOJOM M IepeMelleHHeM paOOTHUKA (KOMHUU MPUKA30B,

3asBJIeHUs] paOOTHHKA U T.I1.);
* BBIMUCKHA (KOMHUHM) W3 JIOKYMEHTOB O MPUCBOCHHUM IOYETHBIX 3BaHWUI, YUEHOH CTEeIeHH,




HarpakJICHUU TOCYJapCTBEHHBIMH HArPaaMu;

*  KONIHMH HarpaJHbIX JIUCTOB;

*  aTTeCTAIMOHHBIC JUCTHI;

*  KOIMH ITPUKA30B O MOOMIPCHHUSX, B3bICKAHUSIX;

*  XapaKTePUCTUKU C TMPEIBIAYIIETO MecTa paboTHl;

* 3asBICHHE PAOOTHUKA 00 YBOJHHCHUU;

*  Komus MpHKa3a 00 yBOJIbHCHUH,

*  3asBICHHE paOOTHHKA 00 03HAKOMIICHHH C JJoKyMeHTamMu OV, yCTaHaBIMBAIOIIUMU MOPSIOK
00pabOTKM MEePCOHANTBHBIX JaHHBIX Pa0OTHUKOB, a TAKXKE O €ro MpaBax U OOS3aHHOCTIX B
3TOM 00J1acTH;

e JIpyrue JIOKYMEHTBI, HAaXOXJIEHHUE KOTOPBHIX B JIMYHOM Jeiie OyaeT TpHU3HAHO
11eJIECO00Pa3HBIM;

* B JIMYHOE JIeNI0 PabOTHUKA 00pa30BATEIBHOTO YUPEKACHUS BKIIOUACTCS TAK)KE OMUCH BCEX
JIOKYMEHTOB, HaXOISIIIUXCS B JICIIC.

2.9. Pa3memenue Ha opuuuanbHOM caiite ¢ororpaduii pabOTHUKOB, BUAECO C PAOOTHUKAMH
COTPYZHUKH Pa3peliatoT MyTeM MPEJIOCTABICHHS COTIacusi Ha 00pab0TKy NEPCOHAIBHBIX JAHHBIX B
JOUTKOJIEHOM 00pa3oBaTeIbHOM YUPEKICHHH.

2.10. [lepconanbHuble qaHHbIe padoTHUKAa OY ABISIOTCS KOHOUIACHIMATFHOW HHpOpMAIEe 1 He
MOTYT OBITh UCIIOJIb30BAHBI COTPYAHUKAMH 00Pa30BaTEIHHOIO YUPEIKICHUS B JIMYHBIX TICIISX.

3. Ilopsinok mosry4yeHnusi, 00padOTKH U NMepeaavu NepCcoOHAIBHBIX JAHHBIX PA0OTHMKOB

3.1. ITox 06paboTKO# MEepCOHATBHBIX NaHHBIX padoTHHKAa OY MOHMMAETCS MOJTYYCHHE, XpaHEHUE,
KOMOWHUpOBaHME, Iepenadya WM JII000e JPYroe HCIOJIb30BaHHE IEPCOHAIBHBIX JIAaHHBIX
COTPYIHUKA 00Pa30BATECIILHOTO YUPEHKICHHUS.

3.2. B nensx obecneyeHus IpaB U ¢BO0OO YeJIOBEKA M I'PaKAaHMHA Ipu 00pabOoTKe MepCOHANIBHBIX

JAHHBIX Pa0OTHUKA 00s3aHBI COOIIOIATRCS CICNYIONINE 00Ire TPeOOBAHMS:
3.2.1. Ilony4uenue, xpaHeHrue, KOMOMHUPOBAHUE, MIEpeaUa WIK JH000E APYroe UCIOJIb30BAHUE MEPCOHATBHBIX JTaHHBIX
pabotHuka OY MOXKET OCYIIECTBIATHCS HCKIIOUUTEIBHO B IENAX OOeCHeucHHs COONIONCHHS 3aKOHOB M HHBIX
HOPMATHBHBIX IIPABOBBIX aKTOB, COJACHCTBUS pabOTHUKAM B TPYAOYCTpOICTBe, 00yUYEeHHH U MPOJBIKEHUH 110 CIIYX0e,
oOecrieyeHNs JINYHOM OE30MaCHOCTH COTPYIHUKOB, KOHTPOJS KOJMYECTBA M KauyecTBa BBINOIHIEMOM pPabOTHl H
o0ecreueHus COXpaHHOCTH UMYILIECTBA.
3.2.2. Tlpu ompeneneHun oOBeMa H COAEpKaHUS, 00padATHIBAEMBIX IEPCOHATBHBIX JIaHHBIX
paboTtHuka 3aBeayromuit OY nomkeH pykoBoacTBoBathesi Koncturynueit Poccuiickoit denepanuu,
TpynoBeIM KOJIEKCOM M HHBIMH (PeiepaTbHBIMU 3aKOHAMM.
3.2.3. Bce nepcoHanbHble JaHHBIE paOOTHHKA MOJTYUYalOTCsl y Hero camoro. Ecim nepcoHasnbHbIe JjaHHble cOTpyAHuKa OY
BO3MOYKHO TOJTYYUTh TOJNBKO Y TPEThEil CTOPOHBI, TO paOOTHUK JOJIKEH OBITh YBEZOMIIEH 00 3TOM 3apaHee, H OT HeTro
JOJIKHO OBITH IMOJIYY€HO IMMUCbMCHHOEC COTJIaCHC.
3.2.4. JlupexTop MOJKEH COOOMIMTh PAOOTHUKY O MEJSIX, MPEANOojaracMbIX HCTOYHHKAX M CHOCO0AX IMOJyYCHHUS
TMEPCOHAJIBHBIX JAHHBIX, 4 TAKXKC O XapaKTePEC NOAJICKAIIUX MMOJTYYECHUIO IIEPCOHATIbHBIX JTaHHBIX U MOCICACTBUAX OTKa3a
COTpYAHHUKA 1aTh NMCbMEHHOC COTJIACHUEC HA UX ITOJIYUCHHC.
3.2.5. He momyckaeTcs TOXy4eHHe W 00paOOTKa MEepCOHANBHBIX MAaHHBIX padoTHHKa OY 0 ero MOJUTHYCCKHX,
PCIUTUO3HBIX U UHBIX y6e>K,I[CHI/I$IX M 9aCTHOH JKHU3HH, a TAKXKE O €0 4JICHCTBEC B 06LL[€CTB€HHLIX OG’LGI[I/IHCHI/IHX HUIIN €TI0
HpO(I)COIOSHOI\/'I ACATCIBbHOCTH, 3a MCKIIOYCHHUCM ClIydacB, HOPEAYCMOTPCHHBIX 3aKOHOJAATCILCTBOM Poccuiickoi
Denepanui.
3.2.6. PaboTonaTenp HE MMEET IPABO MOyyaTh U 00pabaThIBaTh NEPCOHANbHBIE JaHHbIE pA0OTHHKA
0 €ro 4ICHCTBE B OOIIECTBEHHBIX OOBEAWHEHHUSX WIU €ro MPOPCOIO3HON NEATEIBHOCTH, 3a
WCKIIFOYCHHEM CITY4aeB, MPETYCMOTPEHHBIX (e/IepabHBIMU 3aKOHAMM.
3.2.7. Tlpu npUHATHN PELICHHH OTHOCUTEIBHO PaOOTHHKA Ha OCHOBAHMH €r0 MEePCOHANBHBIX JIAHHBIX HE JIOMYCKaeTCs
HCIOJIb30BAHUC HAaHHBIX, MNOJYYCHHBIX HCKIIOYUTCIBHO B PE3YJIbTATEC HX aBTOMaTHBHpOBaHHOﬁ 06pa6OTKI/I Wi
QJICKTPOHHOTI'O IMOJTYYCHUS.
3.3. [IpuHIMIBEL 00PadOTKH IMEPCOHANBHBIX JaHHBIX Pa00THHKOB OV

*  3aKOHHOCTH IleNieil ¥ cTocO0OB 0OPaOOTKH MEPCOHATBHBIX TaHHBIX U JI0OPOCOBECTHOCTH;

* COOTBETCTBHS IIeJIe 00pabOTKM MEPCOHATBHBIX JAaHHBIX IEJISIM, 3apaHee OMpPeIeICHHBIM 1

3asBJICHHBIM TIpU cOOpe TMEepPCOHANBHBIX JaHHBIX, a TakKe IOJHOMOYUSM pabOTHHKA,

OCYIIECTBIISIONIEr0 00pabOTKY MEPCOHANbHBIX JTAHHBIX;




* COOTBETCTBUS 00bEMa M XapakTepa 0OpabaThIBa€MBIX NEPCOHANBHBIX AAHHBIX, CIIOCOOOB
00pabOTKH MEPCOHATILHBIX JIAHHBIX LEJISIM 00paOOTKU MEPCOHABHBIX TaHHBIX;

* JIOCTOBEPHOCTH NEPCOHAIBHBIX JAaHHBIX, HX JOCTaTOYHOCTH [uId Iieneil o0paboTkw,
HEJIOIMYCTUMOCTH 00pabOTKH MEPCOHAIBHBIX JaHHBIX, H30BITOYHBIX 10 OTHOIICHHUIO K EIISIM,
3asBJICHHBIM IIPH cOOpE MEPCOHATBHBIX JAHHBIX;

*  HEJONMYCTHMOCTH OOBEIWHEHHS CO3JaHHBIX JIJISi HECOBMECTUMBIX MEXIy co00il meneit 6a3

JaHHBIX I/IHCI)OpMaL[I/IOHHbIX CHUCTCM MCPCOHAIbHBIX JaHHBIX.
34. B ClIydasix, HEIOCPCACTBCHHO CBA3AHHBLIX C BONPOCAMH TPYHAOBBIX OTHOHIGHI/Iﬁ, B COOTBETCTBMH CO CT. 24
KOHCTI/ITyHI/II/I Poccuiickoit CDez(epauI/m BO3MOJXHO IIOJTYYCHUEC U 06pa60TKa JAHHBIX O YaCTHOM >KU3HU pa6OTHHKa
06pa30BaTem,Horo YUIpECKACHUA TOJIBKO C €r0 MMCbMEHHOT'0O COTJIacus.

3.5. K o6paboTke, nepegave U XpaHEHHUIO MEPCOHATBHBIX TaHHBIX PAOOTHUKA MOTYT UMETh JIOCTYI
COTPYJIHUKU 00pa30BaTEIILHOTO YUPEKACHHUS.

3.6. HMcnonp3oBaHue MEPCOHANBHBIX JaHHBIX BO3MOXHO TOJBKO B COOTBETCTBUU C LEJSIMHU,
OTIpeNIeNIMBIIMMH UX ToydeHue. [lepcoHanbHble JaHHBIE HE MOTYT OBITH HCIOJB30BAHbI B IIEIISAX
MPUYMHEHUS UMYILIECTBEHHOTO U MOPAJIBHOTO BPe/la rpak/laHaM, 3aTPyJHEHUs peaanu3aly NpaB u
cBoOox rpaxan Poccuiickoit @enepanuu. Orpanndenue npas rpaxaad Poccuiickoit @enepaunu Ha
OCHOBE WCIIOJIb30BaHUA HH(popManmuu 00 HX COIHAILHOM TPOMCXOXKIEHUU, O PaCOBOH,
HallMOHAIbHOM, SI3bIKOBOM, PEJIMTMO3HON U MAPTUMHOMN NIPUHAJICKHOCTH 3aIPEIIEHO U KapaeTcs B
COOTBETCTBUU C 3aKOHOJATEIbCTBOM.

3.7. Tlepenaya mepCOHANBHBIX NAaHHBIX PAa0OTHHKA OOPA30BATENBHOTO YUYPEKIECHUS BO3MOXKHA
TOJIBKO C corjacusi pabOTHUKAa B clydasX, OPsIMO TPEeTyCMOTPEHHBIX 3aKOHOAATEIbCTBOM
Poccniickoit denepanun.

3.8. Ilpu mnepenade mNepCOHANbHBIX JAHHBIX paboTHUKA JupekTop OV nomkeH cob6io1aTh
CIIeAYIONIHEe TPeOOBaHUS:

* HE cooOmIaTh MEpCOHaJbHBIE NaHHbIE PAOOTHHKA TpPEThel CTOpoHE Oe3 MHUCHbMEHHOTO
coriacus pabOTHHMKA, 3a MHCKIIOUEHUEM CiIy4yaeB, KOrjJa 3TO HEOO0XOJUMO B LEJSIX
NPEIyNpexaAeHUs Yrpo3bl JKU3HM U 3[0pOBbI0 pabOTHHMKA, a Takke B CilIydasx,
YCTAHOBJICHHBIX (hefepabHBIM 3aKOHOM;

* He cooOuarh MepcoHaIbHbIE JaHHbIE pPAOOTHUKA B KOMMEpPUYECKHX Iensx 0e3 ero
MUCBMEHHOTO COTJIacHs;

*  OpeaynpeauTh UL, MOJy4yarollUX IMepCOHAJbHbIE JaHHblE paOOTHHUKA, O TOM, YTO 3TH
JaHHBbIE MOTYT OBITH MCIIOJIB30BaHbl JIUIIb B LEISAX, JUISI KOTOPBIX OHH COOOILEHBI, U
TpeOOBaTh OT 3TUX JIMIl MOJATBEPXKAEHUS TOTO, 4YTO 3TO MpaBWio coOuojeHo. Jluna,
MOJTyYalolie epCOHANIbHBIE JaHHbIE Pa0OTHHKA, 00s13aHbI COOJI0IATh PEKUM CEKPETHOCTH
(koH(puAeHIMaNIBHOCTH). JlaHHOE TIOJIOKEHHE HE  paclpocTpaHsercs Ha OOMeH
NEPCOHAIBHBIMU JITaHHBIMU DPAOOTHUKOB B TMOPSAJKE, YCTAaHOBJIEHHOM (eaepaabHbIMU
3aKOHaMU;

* paspemarb JOCTYH K THEpCOHAJbHBIM JAaHHBIM pPaOOTHUKOB TOJBKO CIEUUAIBHO
YIIOJTHOMOYEHHBIM JIMIaM, ONPEIENIEHHbIM IpHukazoM 1no OY, npu 3TOM yKa3aHHbBIE JIMLA
JIOJKHBI UMETh IPaBO IMOJIy4aTh TOJBKO T€ NMEPCOHAIbHBIE TaHHbIE PaOOTHHMKA, KOTOpHIE
HEOOXOUMBI /IS BHIIOTHEHUS] KOHKPETHBIX (QYHKIUI;

* HE 3ampamuBaTh WH(GOPMAILUIO O COCTOSHUU 370POBbsI paOOTHHUKA, 33 MCKIIIOUEHUEM TEX
CBEJICHUI, KOTOpBIE OTHOCATCA K BOINPOCY O BO3MOXKHOCTH BBIMOJIHEHUS PAOOTHUKOM
TPYAOBON (QYHKIUY;

* mepeaaBaTh NEPCOHANbHBIE JAaHHbIE PAOOTHUKA MPEACTAaBUTENAIM paOOTHUKOB B MOPSJIKE,
YCTaHOBJIEHHOM TpYyJIOBBIM KOJIEKCOM, M OTPaHUYMBATH 3Ty MH(POPMAIUIO TOJIBKO TEMHU
NEPCOHANBHBIMM  JaHHBIMU pAaOOTHHMKA, KOTOpble HEOOXOIUMBI ISl  BBIMOJHEHUS
YKa3aHHBIMH NPEACTaBUTEIAMU UX (QYHKIUH.

3.9. Ilpu nepenaye nepcoHaNbHBIX JTAHHBIX paOOTHHUKA (B TOM YMCJIE U B KOMMEPYECKHX LIENsIX) 3a
npeaens OV 3aBenyromuid JIETCKUM CaJIoM He JOJKEH COO0IIaTh 3T JJaHHBIE TPEThel CTOpoHE 0e3
NUCbMEHHOTO COrJIacsi paOOTHHUKA, 32 MCKIIOUYEHHEM CIIyyaeB, KOIJa 3TO HEO0OXOAWMO B IIEJSX
NpEIyNpexXIeHUs Yrpo3bl JKU3HM W 370pPOBbI0 pabOTHUKAa WJIM B CIy4yasiX, YCTaHOBJIEHHBIX
benepabHBIM 3aKOHOM.




3.10. Tlepenaya mepcoHANBHBIX MAHHBIX PAOOTHUKA B Tpenenax o0pa3oBaTENLHOTO YUPEKIACHUS OCYIISCTBIISICTCS B
COOTBETCTBHH C JIOKATbHBIMA HOPMATUBHBIMU aKTaMH yIPEIKIACHHSL.

3.11. He nomyckaercsi 0TBe4YaTh Ha BOIIPOCHI, CBSI3aHHBIE C Tepeiayell NepCcoHaIbHON HHPOPMALUU
o Teneony wim dakcy.
3.12. Bce Mepbl KOHPHUISHIIMATBLHOCTH pU cOope, 00paboTke U nepeaadn NepCOHANBHBIX JaHHBIX
COTPYAHHUKA PACIPOCTPAHSIOTCS Kak Ha OyMa)kHbIe, TaK M Ha 3JIEKTPOHHbIE (aBTOMATU3UPOBAHHbIC)
HOCUTENN HH()OPMAITUH.

4. ®opMupoOBaHHE U BeJeHHe JJUYHBIX el padoTHUKOB OY
4.1. JInunoe neno paboTHHKA 00pa30BaTEIBHOIO YUpEXKACHUS (OPMUPYETCS MOCIe U3JaHus IIPHKa3a o ero npuéMe Ha
paborty.
4.2. TlepBoHaYaILHO B JIMYHOE JICJIO IPYNOMUPYIOTCS AOKYMEHTBI, COJIEpXKAaIlNe ePCOHANBHbBIE JJAaHHbIC paOOTHHKA, B
HOPSJIKE, OTPaKaloleM mpolecc npuéma Ha pabory:

*  3asBiICHHE pa0OTHHUKA O IpHeMe Ha paboTy;

*  aHKETa,

*  aproOmorpadmus;

*  XapakTepHCTHUKAa-PEKOMEH/IALINS;

*  KOMUS IpHKa3a o npuéMe Ha paboTy B 00pa3oBaTesIbHOE YUPEXKICHNUE;

* pacmucka paboTHHKAa 00 O3HAKOMIEHHMH C JokyMmeHTamMu OV, yCTaHaBIMBAIOMIMMH IOPAIOK 00pabOTKH

MEPCOHABHBIX TaHHBIX PAOOTHHKOB, a TAKXKE 00 €ro mpapax v 00sA3aHHOCTSIX B 3TOU 00JIACTH;
*  pacnucka pabOTHUKA 00 O3HAKOMJICHMH €ro C JIOKaJbHbIMH HOPMAaTHBHBIMH aKTaMH OO0pa3oBaTEIbHOIO
YUpEXKICHUS; BHYTPEHHSISL OITUCh.

4.3. Bce OOKyMEHTHI JIMYHOTO JieNa IOJIIMBAIOTCS B OOJOXKY o0Opaslia, yCTaHOBICHHOIO B 00pa3oBaTelbHOM
YUPEXKICHUH; Ha 00JI0KKE TOJDKHBI OBITh (haMIIIHsl, UMsI, OTYECTBO COTPYAHHUKA.
4.4. JInuHOMY NeTy IpUCBaMBACTCS HOMEP, KOTOPBIH (pUKCHpyeTCs B XKypHase yuéTa THIHbIX fei. Homep anuHoro nena
COTpPYJHHKA IETCKOTO caJla MPOCTABIICTCS B BEPXHEM JIEBOM YIIIy OOJIOKKH Jena.
4.5. K aHKeTe B THYHOM Jene mpukienBaercs GoTtorpadus padoTHrka (6e3 romoBHOTO yoopa) dpopmara 3x4.
4.6. B muunom nene pabotHuka OY BemeTcs BHYTPEHHSS ONMCh, KyJa 3aHOCATCS HAaMMEHOBAHHUS BCEX MOALIMTHIX
JOKyMEHTOB, J]aTa UX BKJIIOYEHHS B JIEJI0, KOJIWYECTBO JIUCTOB, & TAKXKE J]aTa U3bATHA JOKYMEHTa U3 Jlefla C yKa3aHHEM
JWIa, W3BABIIETO JOKYMEHT, M TPUYMHY H3BATHA. B cilydae BpEeMEHHOTO H3BATHS JOKYMEHTa BMECTO HETO
BKJIaJIbIBACTCSI JINCT-3aMEHUTENb. 3bsiTHE TOKYMEHTOB M3 JIMYHOTO JIeJia MPOU3BOAUTCS UCKIFOUUTEIBHO C pa3pelieHus
JIMpEeKTOpa 00pa30BaTEIbHOTO YUPEkIeHHs. BHYTpEHHsI ONUCH MOJIHUCHIBAETCS JICIONPOU3BOANUTENIEM, C YKa3aHUEM
JIaThl COCTaBJICHHUSI.
4.7. Bce JOKyMEHTHI, IOCTYHAIONINE B TUYHOE JIEJI0, PACTIONATal0TCs B XPOHOJIOTHIECKOM MOPSIKE.
4.8. He nomyckaeTrcst BKIIIOYATh B JMYHOE JEJI0 JOKYMEHTHI BTOPOCTEIICHHOTO 3HaueHHs, UMeloIne BpeMeHHsbIe (10 10
JIET) CPOKH XPaHEHHs!, HAIPUMED, CIIPABKU C MECTa J)KUTEIbCTBA, O COCTOSIHUH 3/10POBbsI, O CEMEHHOM MOJI0KEHHUH U T.I1.
4.9. JIncTel JOKYMEHTOB, MOJMINTHIX B TUIHOE A€I0 pabOTHHKA 00pa30BaTEIbHOTO YUPEKACHHS, HyMEPYIOTCS.

4.10. AHKeTa sBnseTcss OCHOBHBIM JOKYMEHTOM JMYHOTO JENa, HPEACTABJISAIONMM COOOH IepeucHb BOIPOCOB O
ororpaguyecKiX MaHHBIX COTPYIHHKA, €r0 0OPa3OBaHWM, BBIMIOIHIEMOW pabOTe C Hayala TPYIAOBOW JEATCIHLHOCTH,
CEeMEWHOM MOJI0KEHNH, MECTe MPONUCKU MU MPOKUBAHUA U T.II. AHKETa 3aroyIHAETCS PAOOTHHKOM CaMOCTOSITEIHHO
npu oopmiieHnH puéma Ha paboTy B 00pa30oBaTeNIbHOE YUPEKICHHUE.
4.11. Ipu 3anojHEHUN aHKEThI PAOOTHHUK JIOJDKEH 3aIONIHATh Bee €€ rpadbl, Ha BCe BOMPOCHI aBaTh MOJIHBIE OTBETHI, HE
JIOITyCKaTh HMCIPABICHUN HIIM 3a4epKUBAHUS, IPOUYCPKOB, TOMAPOK, B CTPOTOM COOTBETCTBHH C 3AIHCAMHU, KOTOPEIC
COJIIEpXKATCs B €r0 JUYHBIX JOKyMeHTax. OTpHIaTeNbHBIE OTBETHI B Tpadax aHKETHI 3allMCHIBAIOTCS 0€3 MOBTOPCHUS
BOIIpOCA.
4.12. Tlpu 3anonHeHuu rpadel «O6pa3oBaHHE» CIIEAYST TPUMEHSTH clienyromue GOpMYIHNPOBKH B 3aBUCHMOCTH OT
TOT0, KAKOW JOKYMEHT MMeeTCs Y pabOTHHKA:

*  «BBICIIEEY;

*  HETIOJIHOE BBICIIIEEY;

*  «CpemHee CIICIHATFHOeY;

*  HETIOJHOE CPeITHee).
4.13. B rpade «bnwkaiiniue poJICTBEHHUKN)» MEPEUUCISIFOTCS Bee WieHb ceMbr paboTHHKa OY ¢ yKa3aHHeM CTEICHH
poxcTsa (0Tel, MaTh, My, *KeHa, ChIH, I0Yb, POJHBIE OpaT U cecTpa), Aajee MEPEUUCIISIIOTCS OJIM3KUE POJICTBEHHUKH,
MIPOXKMUBAIOIINE COBMECTHO € paOOTHUKOM. YKa3bIBAlOTCSA (haMUIIHS, UMsI, OTIECTBO M JIaTa POXKICHHUA KaXKJIOTO WICHA
CEMBH.
4.14. B rpade «BrimonHseMas paboTa ¢ Hadana TPYIOBOH JEATEIBHOCTHY OTPaXarTCsA CBEJCHUSA O PaboTe B CTPOrOM
COOTBETCTBUM C 3allUCSIMH B TPYAOBOW KHHXKKE. B TpyHOBYHO NesATENPHOCTh HE BKIFOYACTCS BpeMs Y4eObl B
0011e00pa30BaTeNFHBIX [IKOJAX, NPO(ECCHOHATBPHO-TEXHUYECKUX U JPYTUX MPHPABHEHHBIX K HUM Y4eOHBIX
3aBeseHuUsX. Bee 3anucu mpou3BoasATCS B XPOHOJIOTMYECKOM MOPSIAKE.
4.15. AHKeTa TOIIKCHIBACTCSA JAIOM, IPUHAMAaecMbIM Ha padoTy, W AETIOMPOU3BOIUTENEM 00pa30BaTEIHHOTO
YUpEeKACHUS TOCIE CBEPKH CBEIACHUH, 3aHECEHHBIX B AHKETY, C COOTBETCTBYIOIIMMH JOKYMEHTAMH W 3aBepseTcs




neyaThlo.

4.16. ABToOUOTpAdUS - TOKYMEHT, COMEp KAIMiA ONUCAHUE B XPOHOJOTHYECKOH MOCIE0BATENLHOCTH OCHOBHBIX
JTaNoB XU3HU U JCATENBHOCTH HpuHUMaeMoro B OY pabotHuka. ABroOuorpadus COCTaBJISETCS B MPOU3BOJIBHOM
(hopme, 6e3 TOMApPOK U UCTIPABIICHHIA.
4.17. OCHOBHBIC MOMEHTBI, KOTOPBIC JIOJKHBI OBITH OCBEIICHEI B aBTOOHOTpadhuu:

e (aMumnus, UM, OTYECTBO;

*  YHUCIO, MECSAI[ ¥ TOJ] POXKICHHUS,

*  moXydeHHOe oOpa3oBaHUe (TIe, KOTa, B KAKUX YUeOHBIX 3aBEICHUX, IT0 KAKOW CIIEIHAIEHOCTH);

s BpeMs Havaja TPYAOBOU AEATEIbHOCTH;

*  NIPWYHUHEI IEpexXo/a Ha IPYroe MeCTo padoTHI;

*  OTHOIIEHHE K BOMHCKOI 0013aHHOCTH, BOMHCKOE 3BaHHE;

*  HaJWYHe NMPaBUTEIBCTBCHHBIX HArpaj, MOOIIPEHUH;

*  CBEICHHUA O CEMEWHOM MOJO0KCHUU U OJU3KHAX POIACTBEHHHUKAX;

e  JlaTa COCTaBJICHUs aBTOOHOTrpaduy U JIMYHAS TOIUCH COCTABIISICMOTO.
4.18. ABTobOuorpadusi, coctaineHHas npy npueme B OV, He OAIEKHUT KOppeKTUpoBKe. [Ipr He00X0IMMOCTH BHECEHHS
W3MEHCHUI WM TOTIOJTHCHUN, OHU (DUKCHUPYIOTCS Ha OTACIHHOM JIMCTE, MOAMUCHIBAIOTCS PAOOTHUKOM C YKa3aHUCM JIaThI
Y IpUOOIIAI0TCs K EpBUYHOMN aBToOMOrpaduu. B ciyyae Gonpmmnx u3MeHeHHH OMorpadMueckuxX TaHHBIX pabOTHHKA OT
HET0 MOXKET OBITh 3aTpeOOBaHa 0OHOBICHHAS aBTOOHOTpadus.
4.19. ABToOuorpadus He 3aBepseTCs MOAMUCAMHI TUPEKTOPA MU MEYATHIO.
4.20. Koru TOKyMEHTOB 00 00Opa30BAHUH 3aBepsIOTCS JTHYHOM MOAMKUCHIO 1€T0NPOM3BOUTENS MOCTE CBEPKH
UX C TMOJJTHHHUKAMH TOKYMEHTOB.
4.21. JIuanoe neno BeA€Tca Ha MPOTSHKEHUU BCEH TPYMOBOH nesTeNnbHOCTH paboTHuKa OY. M3MeHeHus, BHOCUMBIC B
JIMYHOE J€JI0, JOJIKHBI OBITh MIOATBEPIKACHBI COOTBETCTBYIOIIUMH IOKYMEHTaMHU.
4.22. Jlenonpou3BoIUTeNb IPUHUMAET OT MPUHHUMAEMOro Ha paboTy paOOTHUKA TOKYMEHTBI, POBEPSET MOJHOTY MX
3aMOJIHCHHS U MPABHIIbHOCTh YKA3bIBAEMBIX CBEJICHUI B COOTBETCTBUHU C MPEIBSIBICHHBIMU UM JJOKYMCHTAMH.

5. Yder u XpaHeHHe NePCOHATBbHBIX TaHHBIX PA0OTHUKOB

5.1. Jluunble Aena, B KOTOPBIX XPAaHATCS MEPCOHAIbHBIC JaHHbIC pabOTHHKOB OV, ABIAIOTCA MOKyMeHTaMu «/ns
BHYTPEHHETO MOJIb30BaHUD.

5.2. JIuyHOE JeNo perucTpupyercs, 0 4yeM BHOCHUTCA 3amuch B «KypHan yuéra JuuHBIX fem». JKypHal cONep>KUT
crenyrouye rpadul:

*  TIOPSAKOBBIA HOMEp JIMYHOTO JIeNia;

*  (ammius, UMsl, OTYECTBO PabOTHHUKA 00Pa30BaTENBLHOTO YUPEKICHNUS;

*  J1aTa IOCTaHOBKH JieJia Ha YYeT;

*  JaTa CHATHIA JeJa C yJera.

5.3. JIlnuHbIe [ena pacroararoTcs B OPSIIKE COTJIACHO HX HOMepaM JIH00 B andaBUTHOM TOPSIKE.

5.4. Tlocne yBonbHEHUS pabOTHHWKAa 00Pa30BaTENBPHOTO YUYPEKICHHUS B JHYHOE NIEJI0 BHOCITCS COOTBETCTBYIOIIHE
JIOKYMEHTHI (3asBJICHHE O PACTOPKEHHH TPYIOBOTO IOTOBOPA, KOS MPHKa3a O PaCTOPKCHHUH TPYIOBOTO JOTOBOPA),
COCTaBIISICTCS] OKOHYATEIbHAS OIUCH, CAMO JITYHOE JIETI0 OPOPMIISETCS U ITepeacTCs Il XpaHCHHS.

5.5. JInunble fena cOTpyAHUKOB, yBOJIeHHBIX U3 OV, XpaHsATCs B apXHMBe 00pa30BaTeNIbHOTO YUPEKACHUS B ai(aBUTHOM
MOpPSIZIKE.

5.6. He nomyckaercs:

*  coo0maTh MepcOoHaNbHBIC JaHHbIE pa0OTHUKA TPEThel CTOpOHE 0e3 MUCHbMEHHOTO coryacus paboTHHKa, 3a
HCKJTIOYEHHEM CIIy4aeB, KOT/Ia 3TO HEOOXOIMMO B IENSAX MPEAYNpPeXACHUS Yrpo3bl KU3HH U 3IO0POBBIO
paboTHHKA, a TaKKE B CITy4yasX, YCTAHOBICHHBIX 3aKOHOAATENECTBOM Poccuiickoii deneparim;

*  cOO0IATh MEPCOHATBHBIC JTaHHBIC PA0OTHHKA B KOMMEPYECKUX LENSX 0€3 ero MIChbMEHHOTO COTJIACHS,

*  3ampamuBaTh HH(POPMAITUIO O COCTOSTHUH 3[I0POBhS paOOTHHKA JETCKOTO CaJia, 32 UCKIIIOYCHHUEM TeX CBEICHHH,
KOTOPBIE OTHOCSITCSI K BOITPOCY O BO3MOXKHOCTH BBIITOTHEHHS PAOOTHUKOM TPYIOBOH ()YHKITUH.

5.7. locTyn K epCOHAIBEHBIM JTaHHBIM PAaOOTHUKOB Pa3pelIaeTcsi TOJIBKO CIIENHANBHO YITOJTHOMOYSHHBIM JIHIAM, TIPU
9TOM YKa3aHHBIC JIUIA JOJHKHBI MMETh MPaBO IOJIyYaTh TOJIBKO TE MEPCOHANBHBIC NaHHBIC paboTtHuKa OV, KOTOpHIE
HEOOXOIUMBI JIJISl BBITIOJTHEHUS] KOHKPETHBIX (DYHKITHIA.

5.8. Bce mepbl KOH(DUIEHIIMATBHOCTH MIPH YYETE€ U XPAaHEHUU NEePCOHATBHBIX JAHHBIX COTPYAHUKA
pacrpoCTpaHSIOTCA KaKk Ha OyMakHble, TaK U Ha 3JIEKTPOHHBbIE (aBTOMAaTU3UPOBAHHBIE) HOCUTEIN
uHpOpMaLUH.

5.9. XpaHeHne nepcoHaBbHBIX JAHHBIX JOJDKHO MPOMCXOIUTH B TIOPSIKE, HCKITFOYAIONIEM X YTPaTy
WIM UX HETIPAaBOMEPHOE HUCIIOJIb30BAHHUE.

6. JlocTyn K mepCcoOHAJIBLHBIM JAHHBIM PaGoTHUKOB OY
6.1. BuyTpeHHUit qOCTYyM (OCTYI BHYTPH 00pa30BaTEIbHOTO YUPESIKICHUS).
6.1.1. [IpaBo J1ocTyIa K NEPCOHATLHBIM JIAHHBIM paboTHHKa OY MMEIoT:




6.1.2. [lepeyeHp nHIl, UMEIOIUX JOCTYIl K MEPCOHAIBHBIM JaHHBIM PaOOTHUKOB, OMpEAEIseTCs
MPUKA30M JAUPEKTOpa U MUCBMEHHOTO 0053aTelIbCTBA O HEPA3IJIAIIeHUH MEePCOHATbHBIX JTaHHBIX
PabOTHUKOB.

6.2. Buemnuii qoctym.

6.2.1. K wumcmy ™accoBbIX mOTpeOuTENEel NepcoHANbHBIX JaHHBIX BHE 00pa30BaTEIBHOTO
YUPEXKJIEHUST MOXKHO OTHECTHM TOCYIapCTBEHHbIE M HErOCyJapCTBEHHbIE (YHKIIMOHATIbHBIC
CTPYKTYPBHI.

6.2.2. Hag3opHO-KOHTPOJIBHBIC OpraHbl MMEKOT IOCTYIN K HMH(OpManuu TOJbKO B chepe cBoeit
KOMITETEHIIHH.

6.2.3. Opranuzanuu, B KOTOpPbIE€ COTPYJHUK MOKET OCYILECTBISATH IMEPEUUCTCHHS JIEHEKHbBIX
CpeAcTB (CTpaxoBble KOMIAHHMH, HETOCYAapCTBEHHBIC MEHCHOHHBIC (OHIBI, OIArOTBOPUTEIbHBIC
OpraHu3aly, KPEIUTHBIE YUPEXKACHHSA), MOTYT MHOJYyYUTh JOCTYN K MEPCOHAIBHBIM JIaHHBIM
pabOTHUKA TOJBKO B CIIy4ae €ro MMCbMEHHOI'O Pa3peLICHUS.

6.2.4. [lepenaya nepcoHAILHBIX JaHHBIX cOTpyAHUKA OY MpyruM opraHu3aUsM:

* cBeleHUS O paboTaoIIEM COTPYAHUKE WM YK€ YBOJIEHHOM MOTYT OBITh IPEIOCTaBIICHBI
JIpYrol OpraHu3aliyd TOJILKO C MHCHMEHHOIO 3ampoca Ha OJlaHKe OpraHu3aliu, C
IPUJIOKEHUEM KO HOTapuaibHO 3aBEPEHHOTO 3asiBICHUs paOOTHHKA,;

* T[epCcOHaJbHbIE JlaHHBIE pAaOOTHUKA JIETCKOTO CaJa MOTYT OBITh MPEJOCTaBICHBI
POJICTBEHHUKAM WJIM WIEHAM €ro CEeMbU TOJBKO C IUCHbMEHHOIO DPAa3pelIeHHs] CaMOro
COTpYIHUKA.

* B CiIydae pa3Bojia ObIBIIAs Cynpyra (Cympyr) UMEIOT IpaBo 00paTUTHCS B 00pa30BaTeIbHOE
YUpEXJIEHUE C MUCbMEHHBIM 3alpOCOM O pa3Mepe 3apabdO0THOM MIaThl COTPYAHHKA O€3 ero
cornacus (YK PO).

7. 3amMTa MepPCOHATbHBIX TaHHBIX PA00THUKOB OY
7.1. ITox yrpo30ii WM OMACHOCTHIO YTPAThl MEPCOHAIBHBIX JaHHBIX MOHUMACTCS CIUHHYHOE HIIH
KOMIUIEKCHOE, peaJlbHO€ WIM [OTEHUHAIbHOE, AaKTHUBHOE MWJIM [aCCUBHOE IPOSIBICHHUE
3JIOYMBIIIICHHBIX BO3MOYKHOCTEH BHEIIHMX WJIM BHYTPEHHHUX MCTOYHHKOB YTPO3BI CO3[aBaTh
HeOJIaronpusITHbIE COOBITHS, OKa3bIBaTh JeCTaOMIM3MpYIOLIee BO3JIEHCTBHE Ha 3allUIIAEMYIO
MH(pOpMaIHIO.
7.2. Puck yrpo3sl 00bIM HH()OPMALMOHHBIM pecypcaM CO3/al0T CTHUXUHHBIE O€ICTBUS,
OKCTpEMAJIbHBIE CUTYAIH, TEPPOPUCTUUECKUE JCHCTBUS, aBApUN TEXHHUUECKUX CPEICTB M JIMHUHA
CBSI3H, Ipyrue 00bEKTUBHbBIE OOCTOSTENBCTBA, a TAK)KE 3aMHTEPECOBAHHBIE U HE3AaMHTEPECOBAHHBIE B
BO3HUKHOBEHUH YIpO3bl JIUIA.
7.3. 3amuTra NEepCOHATbHBIX JAHHBIX MPEJICTABISAET COOOW JKECTKO pPErJIaMEeHTHPOBAaHHBIN H
JUHAMUYECKU-TEXHOJIOTHYECKUM  Tpoliecc, MNpeaynpexJaoluii  HapylleHHe JIOCTYIHOCTH,
LIEJIOCTHOCTH, JJOCTOBEPHOCTH M KOH(HIECHIMAILHOCTH NEPCOHAIBbHBIX JAHHBIX U, B KOHEYHOM
cyere, OO0ECmeYMBaIOMUM JOCTAaTOYHO HANEKHYI O0€30macHOCTh HWH(OpManuu B mpolecce
yIpaBJIEHYECKON U TPOU3BOICTBEHHOM JIeATEILHOCTH 00pa30BaTeIbHOIO YUPEKICHHUS.
7.4. 3anuTa NepCOHANIbHBIX TaHHBIX pa0OTHUKA OT HEMPABOMEPHOI'O UX MCIOJIb30BAHUS WU YTPAThI
JOJbKHA ObITh oOecnedeHa aupekTopoM OV 3a cyeT cpelacTB 00pa3oBaTEIbHOIO YUPEXKIECHUS B
MOpsJIKE, YCTAHOBIIEHHOM (pe/iepaibHbIMHU 3aKOHAMH.
7.5. "Buympennsan 3auwguma’'.
7.5.1. OCHOBHBIM BHHOBHUKOM HECAHKIIMOHWPOBAHHOTO JIOCTYIIa K TIEPCOHAIBHBIM JaHHBIM
SBIISIETCA, KaK MIPAaBUIIO, IEpCOHal, paboTaromuii ¢ JOKyMeHTaMH U 6a3aMM TaHHBIX. PernamenTanus
JIOCTyTIA TIEpCOHaNa K KOH(HUICHIINATBHBIM CBEICHHUSIM, JTOKyMEHTaM M 0a3aM JaHHBIX BXOJIHT B
YHCJIO OCHOBHBIX HAIPaBICHUN OPraHM3allMOHHON 3alUThl MHGOpMAIMM U MpeaHa3HaueHa JUIs
pasrpaHUyeHHs] TOJTHOMOYUN MEXIy aJIMUHUCTpalued U CHEelHaTUCTaMu 00pa30BaTEIbHOIO
YUPEKACHUS.
7.5.2. Inst obecriedeHnss BHYTPEHHEH 3aIIMThI IEPCOHATLHBIX JAHHBIX PA00THUKOB OY HE00X0AMMO
COOJIIO/IATh PSA Mep:

* OrpaHMYEHHE M perilaMeHTalUsl COoCTaBa PaOOTHUKOB, (PYHKIHOHAJIbHbIE OOS3aHHOCTH




KOTOPBIX TPeOYIOT KOH(UICHIINAIBHBIX 3HAHUN;

* CcTporoe m30MpaTeNbHOE M OOOCHOBAHHOE PACIpPECIICHHE IOKYMEHTOB MU HHGOpMAIUH
MEXly paOOTHUKAMU JETCKOrO caja,

*  palMOHAJIbHOE pa3MelleHHe pabodynx MeCT paOOTHHUKOB, MPH KOTOPOM HCKIIIOYAIOCH OBl
0OECKOHTPOJILHOE HCIIOJIb30BAaHKE 3alIUIAeMOi HH(OpMAIINH;

* 3HaHHE paboTHUKOM 00pa3oBaTeIbHOTO YUpEXKICHUS TpeOoBaHuU
HOPMAaTUBHO-METOJMYECKUX IOKYMEHTOB TI0 3alUTe HHPOPMAIIMH U COXPAHCHUH TaHBL;

* Hamuuue HeoOXOJUMBIX YCJIOBUHM B MOMENIEHUU A paboThl ¢ KOH(UIEHIMAIbHBIMU
JTOKyMEHTaMH U 0a3aMu JaHHBIX;

* ONpeJleieHHEe U periiaMeHTalisl cocTaBa pabOTHUKOB, UMEIOIIMUX MPaBo J0cTyna (BXo/a) B
MIOMEII[EHUE, B KOTOPOM HAXOJUTCS BEIYUCIUTEIbHAS TEXHUKA,

* OpraHu3zalus NOpsaKa YHUYTOKEHUS MHPOpMAIUH;

* CBOCBPEMEHHOE BBISBICHUE HApYIIECHUS TPEOOBaHUMN pa3pelIMTENIbHOW CHUCTEMBbI JOCTYyIa
pabOTHHUKAMU;

* JIMYHBIE JieJa MOTYT BbIJIABaThCS JIEIOMPOU3BOAUTEINO (CEKPETapio) TOIBKO 3aBEIYHOLIUM
OV u B UCKJIIOUUTENBHBIX CIIyYasix, O MUCbMEHHOMY Pa3pelIeHUI0 3aBEIyIOIIETO IeTCKUM
CaZioM, - PYKOBOIUTENIO CTPYKTYPHOTO TMOApa3zeiieHusl (HampuMmep, MpU MOATOTOBKE
MaTepuasoB JUIs aTTECTAllMi PaOOTHHUKA).

7.5.3. 3amiTa NepCcOHANBHBIX JaHHBIX COTPYIHHUKA HA JICKTPOHHBIX HOCUTEISX.

Bce nmanku, conepikaiiye nepcoHaabHble JaHHBIE COTPYIHUKA, JOKHBI ObITh 3aIIUILEHBI [TApOJIeM,
KOTOPBII COOOIIAETCSI PyKOBOAUTEINIO CIYKOBI YIIPABJICHHUS IEPCOHATIOM M PYKOBOJUTEIIO CITYKOBI
UH(GOPMALIMOHHBIX TEXHOJIOTHI.

7.6. "Buewnsn 3zamuma'

7.6.1. Tlog MOCTOPOHHUM JIMIIOM MOHUMAETCs J000€ JIMIO, HE MMEIOIIee HEeMOCPEACTBEHHOIO
OTHOWICHHS K nestenbHOCTH OV, moceTuTeNn, pabOTHUKH JIPYTHX OPTaHHU3AI[MOHHBIX CTPYKTYP.
[TocTopoHHUe NHIla HE AOJDKHBI 3HATh pacrpesenenue GyHKuui, pabodne mporecchl, TEXHOIOTHIO
cocraBlieHUs, 0()OPMIICHHS, BEJICHUS M XPaHEHUS IOKYMEHTOB, JIMYHBIX JIe] U Pa00YnX MaTepraioB
y JIeTOMPOU3BOIUTENS (CEKpeTaps).

7.6.2. [lns obecrieuyeHusl BHEITHEH 3alTUThI IEPCOHATBHBIX JAHHBIX COTPYAHUKOB OY HE0O0X0aMMO
coOIr0aTh PsI Mep:

*  TIOPAJZIOK MPUEMA, yueTa U KOHTPOJIS AeATEIbHOCTH MOCETUTENEH;

* TOPSIOK OXPaHBI TEPPUTOPHUH, 31aHUN U MTOMEIIEHUH 00pa30BaTEIHLHOTO YUPEIKICHHUS,

e TpeboBaHUs K 3a1IuTe MHPOPMAIINK TPH UHTEPBBIOUPOBAHUU U COOECEIOBAHUSX.
7.7. Bce nuna, cBsA3aHHBIE C TIOJyYeHUEM, 00pa0OTKOM U 3alIUTON MEPCOHATBHBIX TaHHBIX, 00sI3aHbI
noAnucarh  00s3aTE€ILCTBO O  HEpa3IJIAlllEHWH  TMEePCOHAIBHBIX  JAHHBIX  PaOOTHUKOB
00pa30BaTENbHOTO YUPEIKICHHUS.
7.8. Kpome Mep 3amuThl MepCOHANTBHBIX JaHHBIX, YCTAHOBJICHHBIX 3aKOHOAATEILCTBOM Poccuiickoit
®denepalii, TUPEKTOP, a TaKXKe COTPYAHHKH MOTYT BBIpaOaThIBATh COBMECTHBIE MEpbI 3aIUThI
MEPCOHAIILHBIX JIAHHBIX PAOOTHHUKOB.

8. IIpaBa u o0si3aHHOCTH Pa6oTHHKOB OY M0 3aIHMTe UX NEPCOHATBHBIX JaHHBIX
8.1. 3akperuieHue mpaB paOOTHUKA, PETIAMEHTHUPYIOIIUX 3alIUTy €ro MEepCOHAIBHBIX JTaHHBIX,
obecreunBaeT COXpPaHHOCTD MOJTHONW U TOYHOW WH(OPMAITUU O HEM.
8.2. PaOOTHHMKM OKHBI OBITH O3HAKOMIICHBI MOJ PACHHCKy C JOKYMEHTaMu 00pa3oBaTebHOTO
YUpEKICHUS, YCTaHABIMBAIONIMMU TOPSIOK OOpabOTKM TEPCOHANBHBIX JaHHBIX PaOOTHUKOB, a
Takke 00 UX MpaBax U 00S3aHHOCTSX B ATOW 00JACTH.
83 Pa60THI/IK OGpaSOBaTCJ'H)HOFO yqu)KZlCHI/IH O6ﬂ3yCTCH Hpe,HOCTaBJ'IﬂTL HCpCOHaJ’IBHLIC JJaHHBIC, COOTBCTCTByIOIHI/Ie
HeﬁCTBHTGHLHOCTH.
8.4. PabOTHHK MMEET IIPABO:
o Ha l'IOJ'IHyIO I/IH(l)OpMaIII/IIO 0 CBOUX HepCOHaJ’ILHLIX JAaHHBIX U 06pa60TKe OTHUX OTAHHBIX;
. CBO60HHOF0 66CHJ’IaTHOFO )100Tyna K CBOUM HepCOHaﬂLHLIM JaHHBIM, BKJIIO4Yast npaBo Ha HOJ'Iy‘IGHI/IG KOHI/Iﬁ
J'IIO6OI7[ 3aIlnicu, coz[epxcameﬁ HGpCOHaHLHHC JaHHBbIC pa60THI/IKa, 3a HNCKIIHOUYCHUECM cnyqaeB,
MpeAyCMOTPEHHBIX 3aKOHOAaTeNIbcTBOM Poccuiickoit @enepanuy,




*  Ha ONpE/eICHHUE CBOMX IIPEACTABUTENCH [UISl 3aIIUTHI CBOUX MIEPCOHAIBHBIX TaHHBIX;

*  JOCTyma K OTHOCSIIMMCS K HEMY MEANLUHCKAM TaHHBIM C OMOIIBIO MEANIMHCKOTO CIICIIHAIIICTA 110 CBOEMY
BBEIOODY;

*  TpeOOBATh UCKIIOUUTH WM HCTIPAaBUTE HEBEPHBIE min HEIOIHBIE NepCOHAIBHBIC JAHHEIC, 4 TAKXKE JaHHBIC,
0o0paboTaHHbIE C HAapyLIEHHEM TPeOOBaHNH;

* mpu oTKase 3aBeayrouiero OV HCKIIOYUTh WM HUCIPABUTh MEPCOHANBHBIC JaHHBIC PAa0OTHHKA HMEET TPaBo
3asBUTh B IUCBMEHHOM (hopMe 3aBeIyIOIIEMY O CBOEM HECOTTIACHH C COOTBETCTBYIOIIMM 000CHOBAaHUEM TAKOTO
HECOTJIACHST;

*  [EPCOHAIBHBIC JAHHBIC OLIEHOYHOTO XapakTepa pabOTHHK JETCKOTO caia MMEET IPAaBO JOIOIHHUTH 3asBICHHIEM,
BBIP@XKAIOLINM €T0 COOCTBEHHYIO TOUKY 3PCHUS;

*  TpeOOBaTh M3BCLICHUSI 3aBEAYIOIINM IETCKHM CAIOM BCEX JIHMI, KOTOPHIM paHee ObLIN COOOIICHBI HEBEPHBIC
WIM HCIOJHBIC IEPCOHAIBHBIC NaHHBIE pa0OTHHWKA, 000 BCEX MNPOM3BENCHHBIX B HHX HCKIIOYCHUSX,
HCIPABICHUSX MM JOTIOTHCHHSX;

* oOxamoBaTh B cyjJe JOObIe HENpaBOMEpHbIC ACHCTBHA HIHM OE3MEHCTBUSI 3aBEMYIOIIETO JJOLIKOIbHBIM
00pa30oBaTeIbHBIM YIPESKICHUEM MIPU 0OpaOOTKE U 3aIIUTE ero ePCOHATBHBIX JaHHBIX.

8.5. B nensax obecnedyeHrss JOCTOBEPHOCTH IEPCOHAIBHBIX JaHHBIX paOoTHUKH OV 00s13aHBL:

* mpu opopMIIEHNH Ha pabOTy MPEACTaBIATH JOCTOBEPHBIC CBEIEHHS B MOPSIKE U 00BEME,
NPEIYyCMOTPEHHOM  HacTosmuM [lolo)keHueM ¥ 3aKOHOAATENBbCTBOM — Poccuiickoit
®denepannu;

* B Cllydae M3MCHCHHs CBOMX IEPCOHAIBHBIX JIaHHBIX, COOOMIATh 00 3TOM IMPEKTOPY B
teuenne 10 quei.

8.6. PaboTHuku craBsaT nupekropa OY B M3BECTHOCTh 00 M3MEHEHHMH (DaMMIIMKM, UMEHH, OTYECTBA,
ATl POXKICHHUS, YTO TIOJIy4aeT OTPAKECHUE B TPYIOBOM KHUKKE HA OCHOBAHUU IPEICTABICHHBIX
NOKyMEeHTOB. [Ipu HeoO0XOAMMOCTHM H3MEHSIOTCS JaHHble 00 o0Opa3oBaHuu, Mpodeccuy,
CIEIUAILHOCTH, TPUCBOSHUU HOBOTO pa3psijia u Ip.

8.7. B meisx 3aIMThl YaCTHOM >KM3HH, JIMYHOW M CEMEHHON TalHBI PaOOTHUKHA HE JIOJDKHBI
OTKa3bIBaThCS OT CBOETO IpaBa Ha OOpa0OTKY MEPCOHAIBHBIX JAHHBIX TOJBKO C WX COTJIACHS,
MIOCKOJIBKY 3TO MOJKET IOBJICYb PUYNHEHHE MOPAILHOTO, MATEPHAIBHOTO BpE/a.

9. OTBeTCTBEHHOCTH 3a pa3riailleHHe KOH(QUIEHUHAILHOH HWHOpPMAUMHU, CBS3AHHOW ¢
NepCoOHATbHBIMH JAHHBIMH

9.1. Ilepconanvnass omeemcmeenHOCms - OJIHO W3 TJaBHBIX TpPeOOBaHMM K OpraHU3alUH
(YHKIIMOHUPOBAHUSI CHUCTEMBI 3alllUTHl MEPCOHAIBHON WH(pOpPMAMKA W 005S3aTENLHOE YCIOBHE
obecrnieueHus 3 (HEKTUBHOCTHU ITOM CUCTEMBI.

9.2. 3ammTa mpaB paOOTHHKA, YCTAHOBJICHHBIX 3aKOHOAaTeNIbcTBOM P®D 1 HacTosiium [lonoxenueMm,
OCYILIECTBIISICTCSI CY/IOM B LEISIX IPEceueHHs] HEeMpPaBOMEPHOI'O HCIIOJIb30BaHUS MEPCOHAIBHBIX
JTAHHBIX Pa0OTHUKA, BOCCTAHOBJICHHUSI HAPYIIEHHBIX MPaB M BO3MEIICHUSI TPUYHMHEHHOTO yiepoa, B
TOM YHCJIE€ MOPAJIILHOTO Bpe/a.

9.3. Kaxnplii coTpygHHK 0O0pa30BaTENBHOTO  YUYPEXKICHUS, TIONYYAIOMMKA Ui PabOTHI
KOH(HIEHIIMATIBHBII JOKYMEHT, HECET €IMHOIMYHYIO0 OTBETCTBEHHOCTD 32 COXPAHHOCTb HOCUTENS U
KOH(pHICHIIMAIBHOCTh WH(OpMAIUH.

9.4. Jluna, BUHOBHbIE B HApYIIEHUU HOPM, PETYIUPYIOIIMX IOJydyeHHE, 0OpaboTKy U 3aluTy
NEPCOHANBHBIX  JAaHHBIX  pa0OTHHKA, HECYT  JUCHUIUIMHAPHYIO,  AJMHUHUCTPATHBHYIO,
IpaXXJIJaHCKO-TIPaBOBYIO MJIM YrOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHM C (herepasbHbIMU
3akoHamu Poccuiickoit @enepannu.

9.5. 3a HeMcCIOMTHEHNE WIIM HEHaJIe)Kallee UCTIOIHEHHEe pa0OTHUKOM I10 €0 BUHE BO3JI0KEHHBIX Ha
HEro OO0S3aHHOCTEH TO COONIONIEHUIO YCTAaHOBIEHHOTO TMOpsAKAa padOThI CO CBEACHUSMHU
KOH(HIEHIIMATIBHOTO XapakTepa aupekrop OV BIpaBe NpUMEHATHh NpeaycMoTpeHHbIe TpyaoBbIM
KOJICKCOM JTUCIIMITTHHAPHBIE B3BICKAaHUSI.

9.6. JloypKHOCTHBIE JHIA, B OOS3aHHOCTH KOTOPBIX BXOJUT BEJCHHE MEPCOHAIBHBIX JaHHBIX
COTPY/AHUKA, O0s3aHBI 00ECTEUUTh KAXKIOMY BO3MOXKHOCTh O3HAKOMIICHHSI C JIOKyMEHTAMU H
MaTepHajaMH, HENOCPEJICTBEHHO 3aTParuBalOLIMMHM €ro IpaBa M CBOOOIBI, €CIM HHOE He
NPeyCMOTPEHO 3aKOHOM. HermpaBoMepHBIii 0TKa3 B IPEI0CTABICHUH COOPAHHBIX B YCTAHOBICHHOM
HOpsiIKE JTOKYMEHTOB, JHMOO HECBOEBPEMEHHOE IPEIOCTABICHNUE TAKMX JOKYMEHTOB WJIM HHOH
uH(poOpMallUl B Clydasix, MPEeIyCMOTPEHHBIX 3aKOHOM, JMOO MpeJOCTaBiICHHE HEMOJIHON WIIN



3aBEIOMO JIOKHOW MH(OpMAIMK - BI€UYET HAJOKEHHE Ha JOJHKHOCTHBIX JIUI] a]MUHUACTPATUBHOTO
mrpada B pazmepe, onpenenseMom Kogekcom 00 aMUHUCTPAaTUBHBIX [TPABOHAPYIICHUSX.

9.7. B cootBercTBHM C ['paIaHCKUM KOJEKCOM JIMIa, HE3aKOHHBIMH METOJaMH IOJIyYUBIIHE
UH(POPMALIMIO, COCTABIISIOILYIO CIIY)KEOHYIO TaiiHy, 00s3aHbl BO3MECTUTh NPUYUHEHHBIE YOBITKH,
IIpUYEM Takas ke 00s3aHHOCTb BO3JIaraeTcsi U Ha pabOTHUKOB.

9.8. YrosioBHasi OTBETCTBEHHOCTh 3a HapyllEHHE HENPUKOCHOBEHHOCTH YAaCTHOM XKM3HMU (B TOM
qucjieé HE3aKOHHOE COOMpaHUE WM paclpOCTpaHEHHE CBEACHUW O YacTHOM JKU3HU JuIa,
COCTABJIAIOLIETO €ro JIMYHYIO WIN CEMEHHYI0 TaliHy, 0e3 ero coriacus), HepaBOMEpPHBbIN JOCTYH K
OXpaHseMOW 3aKOHOM KOMITBIOTEPHOW HMH(OpPMAIMH, HEIMPAaBOMEPHBIN OTKa3 B MPEIOCTABICHUH
COOpaHHBIX B YCTAaHOBJIEHHOM IOPSAIKE JOKYMEHTOB U CBEICHUM (€CIIM 3TU JeSIHUS IPUYUHUIN BpeJl
paBaM M 3aKOHHBIM MHTEpECaM TIpaxk/aH), COBEPLICHHBIC JIMLOM C MHCIIOJIb30BAHUEM CBOETO
CJIy’K€OHOT0 MTOJIO’KEHHsI HaKa3bIBaeTcs ITpadoM, 1100 JIUIIEHUEM [TPaBa 3aHUMATh OIPEIeIICHHbIE
JOJDKHOCTHU MJTM 3aHUMATHCS OTNPEACTICHHOMN AEeATeNbHOCThIO, INOO apecToM B COOTBETCTBUU ¢ YK
Poccuiickoit deneparumu.

9.9. HenpaBoMepHOCTH AEATEIHHOCTH OPTraHOB rOCYIapCTBEHHOM BJIACTH U OpraHU3aLui o cOopy U
UCIIOJIb30BAHUIO MIEPCOHANIBHBIX IAHHBIX MOKET OBITh YCTAHOBJIEHA B CY/1I€OHOM MOPSIKE.

10. 3ak/09uTEeIbHBIC MOJI0KCHUS

10.1. Hacrosimee IlonoxxeHue siBisieTcs JIOKaabHBIM HOpMaTHUBHBIM akToM OV, nmpuHuUMaeTcs Ha
OO6wuem cobpanuu pabOTHHUKOB, corjacoBbiBaeTcs ¢ I[Ipodcor03HBIM KOMHUTETOM M YTBEPXKAAETCs
(7160 BBOAMTCSA B ICHCTBHE) PUKA30M JIUPEKTOPA.

10.2. Bce u3MeHeHUs W JONOJHEHUs, BHOCHMble B Hacrosuiee [lonoxxenue, opopmisitorcs B
IUCbMEHHOU (hOpME B COOTBETCTBUU JIEUCTBYIOIINM 3aKOHOAaTeIbcTBOM Poccuiickoit denepannu.
10.3. TlosoxeHue NPUHUMAETCS Ha HEONpEAENCHHbI Cpok. I3MeHeHus U JONOJHEHUs K
[Tonoxenunto MpUHUMAIOTCS B TIOpPsiIKE, penycMoTpeHHoM 11.10. 1. Hacrosmero [Tonoxxenus.

10.4. Ilocne npunstus llonoxeHus (WIM M3MEHEHUH W JIONOJHEHUH OTAEIbHBIX IIYHKTOB M
pa3ziesnioB) B HOBOM peJaKLMy IPEablIyLasi peJaKlis aBTOMAaTUUECKH YTPAUUBAET CUITY.

Coenacosano c Ilpoghcoroznvim komumemom

Ilpomokon om . .20 2. Ne
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